
Loretto School | Anti-Bullying Policy 

1 

 

 

 
Anti-Bullying Policy 

 
 

1. Context 

This policy takes into account of the Respect Me Guidelines and was drawn up following 
consultations with pupils, parents and staff. 

 
Why is an anti-bullying policy necessary? 

We believe that all of our pupils have the right to learn in a supportive, caring and safe 
environment without the fear of being bullied. 

 
All complaints of bullying will be dealt with firmly, fairly and promptly. If we discover that bullying is 
taking place anywhere in the School, we will take appropriate action in line with this guidance. 

 
2. What is Bullying? 

In Scotland, bullying is defined in the following terms: ‘Bullying is both behaviour and impact; the 
impact is on a person’s capacity to feel in control of themselves. This is what we term as their 
sense of ‘agency’. Bullying takes place in the context of relationships; it is behaviour that can make 
people feel hurt, threatened, frightened and left out. This behaviour happens face to face and 
online.’ (respectme, 2015). 

Bullying is a form of emotional or physical abuse that has three defining characteristics: 

• Deliberate — a bully’s intention is to hurt someone 
• Repeated — a bully often targets the same victim again and again 
• Power Imbalanced — a bully chooses victims he or she perceives as vulnerable 

 
Bullying occurs in many different forms, with varying levels of severity and makes life hard for 
others. It can have life lasting effects. It is most likely to take place in situations that are 
unsupervised e.g. changing rooms, on the way to the pitch for games, etc. It may involve: 

• Physical Bullying — poking, pushing, hitting, kicking 
• Verbal Bullying — yelling, teasing, name-calling, insulting, threatening to harm 
• Relational Bullying — ignoring, excluding, spreading rumours, telling lies, getting others to 

hurt someone 
• Prejudiced Based – race, religion, disability, gender, sexuality, etc. 
• Online Bullying – all of the above but online bullying can have a larger audience and be 

more invasive, 
i.e. no relief from it when at home. 
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Bullying is not: 
 

• pupils falling out 
• pupils who do not get on with one another 
• a one-off fight between children 
• pupils learning to negotiate 
• mutual arguments and disagreements 
• single episodes of social rejection or dislike 
• single episode acts of nastiness or spite 
• random acts of aggression or intimidation 

 
3. Prejudice-based bullying 

 
Bullying behaviour may be a result of prejudice that relates to perceived or actual differences. 

This can lead to prejudice and discriminatory language or behaviour, including racism, sexism, 
homophobia, biphobia or transphobia. 

 
Prejudice-based bullying is bullying behaviour motivated by prejudice, or ‘perceived’ to be 
motivated by prejudice, and can be based on any characteristic unique to a child or young person’s 
identity or circumstance. Research shows that anti-bullying work that clearly addresses the 
particular needs of vulnerable or minority groups is more effective. There is a need to address the 
root cause of prejudice as well as effectively responding to incidents as they arise. 

We need to create environments where diversity is celebrated and name calling and comments 
based on prejudice are challenged. 

 
Some personal characteristics are protected within the law, to address the years of unfavourable 
treatment experienced by some groups. 

 
The Equality Act 2010 makes it unlawful to discriminate against people with a ‘protected 
characteristic’. These are: 

• Age 
• Disability 
• Gender reassignment 
• Pregnancy and maternity 
• Marriage and civil partnership 
• Race 
• Sex 
• Religion or belief 
• Sexual orientation 

 
Prejudice-based bullying includes the protected characteristics, but prejudice can and does 
extend beyond these and can lead to bullying for a variety of reasons. 

 
4. Online Bullying 

 
Bullying can take place online in environments where there is little or no adult supervision. Parents 
and school have an important role to play in explaining pupil’s rights and responsibilities when 
using smart phones, laptops or games consoles to communicate. Knowing how to identify when 
they or others are bullying someone, or being bullied by someone online will help with building a 
safe environment. 
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Pupils can still experience name calling, being left out and having rumours spread about them 
online, through social media sites, online chat, or through gaming platforms. Online bullying also 
takes different forms such as threats and intimidation; harassment or stalking (e.g. repeatedly 
sending unwanted texts or instant messages); vilification / defamation; exclusion or peer 
rejection; impersonation; unauthorised publication of private information or images (including 
what are sometimes misleadingly referred to as ‘happy slapping’ images); and manipulation. There 
are laws that can apply in terms of harassment and threatening communications, the police should 
be contacted if it is felt the law has been broken. Appendix B outlines how evidence of online 
bullying can be saved for investigative purposes. 

 
Like all bullying it may have been unintentional due to a lack of understanding of how it may be 
perceived by the other pupil, this is particularly an issue when they can’t see the reaction they have 
had on the person, see the Prevention of bullying section. 

 
A pupil passing on or showing to others images designed to humiliate etc. means that these 
bystanders have become perpetrators and need to be included in any action the School takes 
against the bullying. 

 
Online bullying differs from other forms of bullying as it can be more invasive, the size of the 
audience, and other such factors. 

Some forms of Online bullying involve the distribution of content or links to content, which can 
exacerbate, extend and prolong the bullying. To contain the spread of these you can contact the 
service provider, confiscate phones or if illegal content contact the police. 

 
5. Prevention of Bullying – Who is responsible? 

 
Parents/Carers 
The responsibilities of every parent/carer include: 

• promoting good communication between themselves and their child about their child’s 
learning and development 

• informing school of any worrying incidents about which they are concerned 
• being aware of current policy and procedures 
• giving appropriate guidance to their children and working in partnership with school 
• Modelling appropriate behaviours towards others 
• take an active interest in what sites you child is visiting online and who they are 

interacting with, in the same way as if they were physically meeting another person. 
• If the bullying is online be aware of how to save evidence 

 
Pupils 
The responsibilities of every child include: 

• contributing to keeping themselves and others safe 
• accepting and abiding by the School Rules in the Junior School and the Code of Conduct 

in the Senior School 
• respecting others and their own personal belongings 
• accepting they are responsible for their own behaviour 
• displaying good citizenship to others, including reporting any incidents of alleged bullying 

behaviours to a responsible adult 
• to keep evidence of the bullying, if it is online 

 
Staff Members 
The responsibilities of individual establishment staff members include: 
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• modelling appropriate behaviour towards others 
• providing children with opportunities to be listened to 
• being sensitive to children’s rights for privacy and respect 
• reporting, investigating and recording alleged bullying according to school policy 
• Implementing restorative approaches 
• Implement policies, strategies and approaches consistently 
• awareness-raising and promoting understanding about online bullying 
• inclusion of online bullying in PSHE in Senior school and in HWB in the Junior school 
• online safety is included in the teaching of ICT across the School 
• being aware of recent trends in online bullying through professional publications. 

6. Prevention of bullying - How can we all help? 

Experiences during the early childhood years are important building blocks to help children develop skills 
that enable them to form healthy friendships and learn to reduce aggressive behaviours like bullying 
(Hanish, Kochenderfer-Ladd, Fabes, Martin, & Denning, 2004). 

 
6.1 Developing Effective Strategies 

1) To help pupils develop social problem-solving skills: 

• Help children understand and deal with their feelings about bullying behaviours. Let them 
know that strong feelings, such as anger, frustration, and fear can be common, but violence 
is never acceptable. Help them learn non-hurtful ways to express their feelings. 

• Encourage impulse control and self-calming. Teach and model simple relaxation and self-
calming techniques to deal with strong feelings. Help children to practice using these 
techniques. 

• Help pupils practice listening skills. pupils need to listen attentively to understand what 
other pupils want, and why. Attentive listening begins by looking at the person speaking 
and being quiet while they are talking. 

• Provide pupils with practice in thinking of solutions, anticipating consequences, and 
evaluating the harmfulness of violent solutions. To prepare pupils to deal with bullying 
responsibly, help them to think of alternative solutions and the likely consequences, and 
discuss how bullying is harmful and unacceptable. Young children are more likely to think 
of alternative solutions when in uncomfortable situations if they discuss and practice 
them first, with adult guidance. 

• For online bullying advise children how to block or remove people from their friends lists 
and consider how much personal information they have shared via online applications. 

2) To help children develop empathy skills: 

• Encourage pupils to label their own feelings and tell each other how they feel about unkind 
and negative behaviours. In an atmosphere of understanding and acceptance, caregivers 
can talk about their own feelings and ask children to describe how they feel. 

• Discuss how pupils who are upset by unkind behaviour might feel. Using pictures, stories, or 
puppets, ask pupils how they think the character in the picture or story feels, why they think 
the character is feeling that way, and what could be done to help the character feel better. 

• Explain that despite differences between people, everyone experiences certain basic 
feelings. Use pictures and stories to demonstrate that even people who look different from 
each other, experience similar basic and universal feelings. 
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• Remind pupils how they felt in situations similar to those faced by others in distress. For 
example, if a pupil falls down, remind another pupil how they felt when they fell last week. 
Enlist their aid in assisting and comforting the pupil who has just fallen. 

3) To help pupils develop assertiveness skills: 

• Teach pupils to speak directly to each other, rather than through the teacher. Dependence 
on the teacher to solve problems interferes with self-reliance and self-confidence in social 
situations. 

• Teach pupils to ask for and offer things to each other in a polite and open-ended way. Peers 
are more likely to co-operate when asked nicely and given a real choice. 

• Teach pupils to say “No” politely and to accept “No” for an answer from others by saying 
“O.K.” pupils need to know how to decline a request or offer in an acceptable way and respect 
that right in others. 

• Teach pupils to accept legitimate adult authority 

• Teach pupils to use assertiveness skills to avoid submitting to unkind acts, bossiness, or 
discriminatory behaviour. pupils can be taught first to stand up directly to a bullying peer, 
and only then, to call for adult help if needed. Submission can lead to victimisation, and it 
rewards the bully. 

• Teach pupils to ignore routine provocative peer behaviours. By ignoring the minor 
provocations, children practice controlling their own emotional reactions. They also deny 
the bully the reaction he or she seeks. 

7. Taking action against bullying 

At Loretto we encourage children who feel that they are being bullied to: 

• Share their concerns 
• Talk about their concerns with an adult they trust 
• Always tell the truth to the adult 
• Tell yourself that you do not deserve to bullied 
• Be proud of yourself as an individual 
• Stay with a group of friends / people.  

Action against bullying: 

• The School will investigate claims of bullying behaviour. In the Junior School this is 
normally done by the class teacher, the Deputy Head or the Head of the Junior School. In the 
Senior School the tutors, Housemaster/mistress or Senior Deputy Head will do the 
investigating. Decisions about action will be evidence based. 

• The School will speak with the perpetrator and make it clear that if the behaviour is 
repeated then it will be deemed bullying. If the first instance of the behaviour warrants a 
sanction, then this will be applied. 

• If the behaviour is repeated then parents will be called in. An appropriate sanction will be 
applied to the pupil. 

• Further repetition may lead to permanent exclusion. 
 

http://www.eyesonbullying.org/standingup.html
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Helplines for Pupils 
https://www.ditchthelabel.org/  
https://www.childline.org.uk/ ForMe app 
https://youngminds.org.uk/ 

 
References 
https://respectme.org.uk/ 
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Appendix A – Included in Welcome Pack when joining Junior or Senior School 
 

Please sign the form below to show you have read the Anti-Bullying policy and make any 
comments you wish. Please return the form below. 

 
I have read the Anti-Bullying policy 

 
Parent / Guardian  Date:  

For Children entering Junior School add their names below: 
Child’s name  Date:  

Child’s name  Date:  

Child’s name  Date:  

 
Children entering Senior School are required to sign as well 

Pupil  Date:  

Pupil  Date:  

 
Comments: 
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Appendix B - Guide to preserving the evidence for online bullying 

Loretto pupils and staff should try to keep a record of the abuse: particularly the date and time; 
the content of the message(s); and where possible a sender’s ID (eg username, email, mobile 
phone number) or the web address of the profile/ content. Taking an accurate copy or recording of 
the whole web-page address, for example, will help the service provider to locate the relevant 
content. 

Keeping the evidence will help in any investigation into the Online bullying by the service provider, 
but it can also be useful in showing what has happened to those who may need to know, 
including parents, teachers, pastoral care staff, and the police. 

How to do this 
It is always useful to keep a written record, but it is better to save evidence of bullying on the device 
itself: 
1. On mobiles, ensure the person being bullied keeps/saves any messages, whether voice, 

image or text. Unfortunately, forwarding messages, for example to a staff member’s phone, 
will result in information from the original message, such as the sender’s phone number, 
being lost. 

2. On instant messenger, some services allow the user to record all conversations. The user 
could also copy and paste, save and print these. When reporting to the service provider, or 
even to the police, copied and pasted conversations are less useful as evidence, as this can 
easily be edited. Conversations recorded/archived by the instant messaging service are 
better for evidence here. Conversations can also be printed out in hard copy or sections can 
be saved as a screen grab. 

3. On social networking sites, video-hosting sites, or other websites, keep the site link, print 
page or produce a screen grab of the page and save it. Parents and pupils should ensure they 
know how to take a copy of what appears on the screen. Generally, they need to press Control 
and Print Screen, and then paste this into a word-processing document. 

4. On email, ask the person being bullied to print it; forward the message on to the staff 
member investigating the incident; and encourage them to continue to forward and 
save any subsequent messages. Preserving the whole message, and not just the text, 
is more useful, as this will contain ‘headers’ (information about where the message 
has come from). 


